
 
 
 
 

COMMERCIAL TENANCY APPLICATION 
 

 
APPLICANT DETAILS 

 
 

 
  Address  o f Premises: 

 
Full Name of Applicant: 

 
Date of Birth: 

 
Residential Address: 

 
Contact Details 

 
Home Phone Number: 

 
Mobile: 

 
Fax: 

 
Email Address: 

 
Drivers License Number (photocopy to be provided): 

 
   
  Company information: 

 
  Company Registered Trading  Name: 
  
  Company Director:  
 
  Company Registered Address: 
 
ABN/ACN (if applicable): 

 
GST Registered: 
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GUARANTOR/S - IF APPLICABLE 
 
Name/s: 

 
Address: 

 
  Date of Birth:  
 
Contact Details 
Phone Number: 
Mobile: 
Fax: 
Email address:  

 
 
 

TENANT EMPLOYMENT HISTORY 
 
Tenants Current Occupation: 

 
Company or Individual Name: 

 
Contact Name: 

 
Address: 
Phone Number: 
 
 

 
 
Tenants Previous Occupation: 
  
Company or Individual Name: 

 
Contact Name: 

 
Address: 
Phone Number: 
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REFERENCES 
Professional Business References 

 
Name: 

 
Relationship: 

 
Contact Numbers 
Phone Number: 
Mobile: 

 
  Name: 
 
Relationship: 

 
Contact Numbers 
Phone Number: 
Mobile: 
 
 
Personal References 

 
Name: 

 
Relationship: 

 
Contact Numbers 
Home: 
Mobile: 
 
Name: 

 
Relationship: 

 
Contact Numbers 
Home: 
Mobile: 
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PROPOSED LEASE TERMS 
 
Rental Per Calendar Month: $ 

 
Rental Per Annum: $ 

 
Commencement Date: 

 
Lease Term: 

 
Rent Review & Basis: 

 
Lease Option: 

 
Option Rent Review & Basis: 

 
 
Proposed Use of Premises: 

 
Tenant to pay Security Deposit: $ 

 
Outgoings 
Council Rates: 100% 
Building Insurance: 100% 
Water Rates: 100% 
Body Corporate Fees: 100% 
Essential Services: 100% 
Air Conditioning Maintenance: 100% 

 
 
 

ACCOUNTANT DETAILS 
 
Solicitors Name: 

 
Contact Person: 

 
Address: 
Phone Number: 
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SOLICITOR DETAILS 

  Accountants Name: 

  Contact Person: 

Address: 
Phone Number: 

 Supporting Documents to be Attached 

Council Rates Notice/s 
Accountants Report 
Copy of driver license 

I hereby declare 
the above information to be true and accurate in every respect. 

Signed by the Applicant: 

Date: 

Witness: 

DECLARATION 

Page | 5 

Acknowledgment of receiving this offer by Landlord:

Signed by Landlord: ___________________________________________________________

Date: _________________________

Witness: ________________________________________
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